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EXAMPLE EMAIL

New Message - X
Recipients

Subject

Dear Sir/Madam

RE: [INSERT YOUR NAME, DATE OF BIRTH, HOME OFFICE or PORT REFERENCE
NUMBER, COUNTRY OF ORIGIN, ROOM NUMBER and ADDRESS]

I am writing to you in regard to my current Asylum Suppoert Accommodation reom allocation to
request that T am [transferred to [ remain in] a single room. I [am currently/ have been
told that I must] share a room with another person/s and I am deeply concerned about this.

Under the Home Office Suitability Criteria published on 12th July 2023, I believe that I should not
be asked to share 2 room beczuse [INSERT REASON WHY YOU SHOULD NOT SHARE A
ROOM UNDER THE LIST ABOVE].

This means that [INSERT IMPACT OF SHARING A ROOM ON YOU].

I have provided evidence of the reasons why I do not fit the suitability criteria to share a room, in
the form of [INSERT A DESCRIPTION OF EVIDENCE, e.g a GP Letter, a letter from my
psychiatrist].

I would be grateful for an urgent response within 14 days, by no later than [INSERT DAY 14
DAYS AWAY]. If T do not receive a response, I will seek advice on escalating this matter to
pre-action correspondence,

Please provide a response to this request directly.
Regards

[INSERT YOUR NAME]
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